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Please give the names of at least two persons to whom reference may be made in respect of your application. The first should be from your present or most recent employer (or Head Teacher if a school leaver). Taff Housing Association requires references to be supplied from all previous employers over the last three years. Please supply the names of additional referees on a separate sheet. Taff Housing Association reserves the right to contact any previous employer.

Reference 1




         Reference 2
Name:





         Name:

Address (including postcode)


          Address: (including postcode)

   


Email:





         Email:
Phone Number 




         Phone Number


Relationship to Referee 



         Relationship to Referee


Contact before provisional offer YES / NO               Contact before provisional offer YES / NO



Under the Working Time Regulations, Taff Housing Association must monitor the hours worked by its employees.  Will Taff Housing Association be your only employer?                      

YES / NO
If No, please give details, including employer, days, times and hours worked





Welsh Assembly Government Statutory Guidance

The Welsh Assembly Government requires all Housing Associations to carry out criminal record checks and 
checks with any previous employers, to deter those who are unsuitable to work with vulnerable adults or
children.

 October 2000

Rehabilitation of Offenders Act 1974
The post for which you have applied is exempt from the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 194 (Exceptions) Order 1975.  Consequently it will not contravene the Act to disclose information about convictions which would otherwise be considered “spent”.

Data Protection Act 1998
The information that you have provided on this form is subject to the Data Protection Act 1998.  It will be held by Taff Housing Association for recruitment purposes.  If you are appointed, this information will be retained for the duration of your employment.  If you are not appointed your information will be kept for a period of 6 months following the appointment decision, after which it will be confidentially destroyed.


CONVICTIONS

Have you ever been convicted of any criminal offence or been subject to Caution, Reprimand, Conviction or Final Warning?


Yes                        No
If you have answered to the above question, please give details including date, reason and outcome



DISCIPLINARY RECORD
Have you ever been involved in any form of disciplinary investigation? 

Yes                        No
If you have answered to the above question, please give details including date, reason and outcome



DECLARATION AND CONSENT TO CHECKS BEING MADE
I declare that I have read and understood the “Information about Convictions and Disciplinary Record” and the information I have provided on this form is correct.

I give Taff Housing Association permission to contact ANY of my previous employers and to undertake a Criminal Records Bureau (CRB) Check (if it is applicable to the post I am applying for).
I understand that Taff Housing Association reserves the right to reveal the content of this declaration and that of the Recruitment and Selection process to third party organisations for legitimate business reasons


The Association reserves the right to disqualify your application or terminate your employment without notice in the event that it is discovered that this form was not accurately completed.
I declare that the information given in this application is complete and true, that I have not canvassed (either directly or indirectly) any employee or committee member of Taff Housing Association and will not do so.

Signed:                                                                                                        Date:

Print Full Name






Where did you see this post advertised:
 Our Website

 Jobcentre

Big Issue







Western Mail

Echo

Word of mouth
  Other: _________________________

I am

Female
  Male


Date of Birth:  ____/____/____


I am:

Single

Married
  Separated

Divorced
      Widowed



Civil Partnership

Living with Partner

Other:_______________

I would describe my cultural and ethnic origin as:

WHITE


British

  Irish

  European
        Welsh
        Other White background
ASIAN OR ASIAN BRITISH


Indian

Pakistani
    Bangladeshi
British Born Asian
       Sri Lankan




Any other Asian background

BLACK OR BLACK BRITISH


Caribbean
        African
        African Somali
           British Born Black
      Other Black background
MIXED


White and Black Caribbean

 White and Black African
       White and Asian



Other Mixed Group

OTHER ETHNIC GROUPS


Chinese
    Gypsy/Traveller 
      Arab
  Vietnamese
             Any other Ethnic Group

Do you consider yourself disabled?



Yes / No

If yes, what is the nature of your disability and disability number: __________________________________

Definition of a disability as defined by the Disability Discrimination Act 1995 – either a physical or mental impairment, which has a substantial long-term adverse effect on a person’s ability to carry our normal day to day activities (s.1.2)
THIS PAGE 
IS

LEFT BLANK




QUALIFICATIONS

	Schools, Colleges, Universities attended Including part-time
	Qualifications gained or pending

(state subject and level)
	Grade

	
	
	


Membership of Professional Bodies

	Body
	Grade of membership

and membership No.
	Whether by Exam
	Date

	
	
	
	


Please provide details of your current and previous employment starting with your most recent, including any periods of unemployment.   You can include unpaid or voluntary work which you may have undertaken.  Continue on a separate sheet if necessary, remembering to quote the Job Title and Post Ref: only
	From/

To
	Name and address of employer,

Job title and brief description of duties
	Salary & Benefits 
	Reason for Leaving



	
	
	
	


Please use this section to show how your skills, knowledge and experience match the requirements set out in the Job Description and Person Specification.  Please give examples of how you meet these requirements.

Include any relevant experience or skills gained outside of paid employment.  For example, you may organise activities within the community or have considerable responsibilities at home.

	


Please continue on a separate sheet if necessary, quoting the Job Title and Post Ref: only
Do you have a current valid driving licence?

Yes

            No


What type of licence do you have?                    Provisional          

Full 



Do you have use of vehicle during working hours?      Yes                            No

Thank you for taking the time to complete the application form, before submitting it, please ensure that you have completed all the relevant sections, ensuring that you have signed the Declaration on page 4.

If you are submitting a CV together with your application form, please ensure that you have removed all your personal details.


Please complete and return all sections of your completed application either by email to:  hr.mailbox@taffhousing.co.uk
or by post marking your envelope:

Private and Confidential, Human Resources Department, Taff Housing Association, 307-315 Cowbridge Road East, Canton, Cardiff.  CF5 1JD.

To help reduce our costs, we do not acknowledge receipt of application forms or write to applicants not selected for interview.  If you have not heard anything within FOUR WEEKS of the closing date please assume your application has been unsuccessful on this occasion.
Thank you for applying for a position with Taff Housing Association. 


The information requested in this form is important in assessing your application. Please complete it accurately and in full.  We do not accept CV’s as applications on their own, but they can be included, please remember to remove your personal details from your CV


supplement the application.


As part of the Association’s Equal Opportunities Policy, the section entitled Job Application (pages 7 to 10) is the only information seen by a shortlisting or interview panel when considering your suitability for employment. You should ensure that you read carefully all information sent with this application form











PRIVATE AND CONFIDENTIAL - PERSONAL DETAILS








Job Title:							      Post Ref:  





Tenant Support Worker– (Temporary Cover- 5 months)		 











TAFF/76





Surname				                    Forename(s) 








Address 




















Postcode	








Telephone Numbers





Home                                                                 Mobile








Work					        Is it convenient to contact you at work   Yes           No








Email








National Insurance Number 





Do you need a permit to work in the United Kingdom?	                        Yes            No  	





(Please note that, if selected, you will be required to provide proof of your entitlement to work in the United Kingdom)


































































































Taff Housing Association operates under the Positive About Disabled People symbol and we welcome applications from people with disabilities. This scheme guarantees an interview to people with disabilities if they satisfy the essential criteria for the post.











I have a disability and wish to be given a guaranteed interview under Taff Housing Association’s commitment to Positive about Disabled People, should I satisfy the essential criteria for the post (Please place a tick in the box)    











  


What is the period of notice required by your current employer?




















































































































Are you related to, or do you have, a professional or personal connection with any employee or committee member of the Association?	                                                                                                          YES / NO





If yes, please give details

















PRIVATE AND CONFIDENTIAL - RECORD OF CONVICTIONS





Information about Convictions and Disciplinary Record





The post you are applying for involves regular contact with and/or access to information concerning vulnerable people. This means we need to check to find out whether you have any convictions that might make you unsuitable for such work. We may also need to contact any of your previous employers to obtain a reference. We need to do this for legal reasons that are detailed below.





We also reserve the right to reveal the content of this declaration together with information relating to the Recruitment and Selection process to third party organisations for legitimate business purposes. This could include local authority departments, Welsh Assembly Government or partnership agencies in connection with support contract requirements, regulatory requirements, registration purposes or audit control.





You are therefore required to answer the attached questions honestly and truthfully. We also need you to sign the declaration, giving us permission to carry out a Criminal Records Bureau (CRB) Check, if it is applicable to the post you are applying for.





Rehabilitation of Offenders Act 1974





The post for which you have applied is exempt from the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975. Consequently it will not contravene the Act to 


disclose information about convictions which would otherwise be 


considered “spent”.





Welsh Assembly Government Statutory Guidance





The Welsh Assembly Government requires all Housing Associations to carry out criminal record checks and checks with any previous employers, to deter those who are unsuitable to work with vulnerable adults or children.


 October 2000





Welsh Assembly Government Statutory Guidance





The Welsh Assembly Government requires all Housing Associations to carry out criminal record checks and checks with any previous employers, to deter those who are unsuitable to work with vulnerable adults or children.


 October 2000





Welsh Assembly Government Statutory Guidance





The Welsh Assembly Government requires all Housing Associations to carry out criminal record checks and checks with any previous employers, to deter those who are unsuitable to work with vulnerable adults or children.


 October 2000











Welsh Assembly Government Statutory Guidance





The Welsh Assembly Government requires all Housing Associations to carry out criminal record checks and checks with any previous employers, to deter those who are unsuitable to work with vulnerable adults or children.


 October 2000





Rehabilitation of Offenders Act 1974





The post for which you have applied is exempt from the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975. Consequently it will not contravene the Act to 


disclose information about convictions which would otherwise be 


considered “spent”.





Welsh Assembly Government Statutory Guidance





The Welsh Assembly Government requires all Housing Associations to carry out criminal record checks and checks with any previous employers, to deter those who are unsuitable to work with vulnerable adults or children.


 October 2000

































































In order to ensure the effectiveness of the Association’s Equal Opportunities Policy, all applicants are asked to complete the details below. This information will be used solely for monitoring purposes and will be treated as confidential. This sheet will be separated on receipt and will not be seen by a shortlisting or interview panel.
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Job Title:                                                                        Post Ref:





Tenant Support Worker– (Temporary Cover- 5 months)	





PRIVATE AND CONFIDENTIAL - EQUAL OPPORTUNITIES FORM





















































































































































































































































Please do not write your name on this sheet. If you need to use additional sheets please quote the Job Title and Post Ref: only.  These pages will be used for short listing





PRIVATE AND CONFIDENTIAL – JOB APPLICATION 











Tenant Support Worker– (Temporary Cover- 5 months)	
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Job Title							  Post Ref:							    
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